
 

NOTICE: The Plan Commission meetings are scheduled on the 2nd Monday of the month.  All 

complete plans must be in by 9:00 a.m. four weeks prior to the meeting.  If not, the item will be 

placed on the next available Plan Commission meeting. 
 

 

 

 

 

 

CITY OF WHITEWATER 

CONDITIONAL USE PERMIT APPLICATION PROCEDURE 

 

 

1. File the application with the Code Enforcement Director’s Office at least four weeks  
 

prior to the meeting.  $100.00 fee.  Filed on ________________. 

 

2. Class 1 Notice published in Official Newspaper on _____________________. 

 

3. Notices of the Public Hearing mailed to property owners on ______________. 

 

4. Plan Commission holds the PUBLIC HEARING on ____________________.                                          

They will hear comments of the Petitioner and comments of property owners. 

         Comments may be made in person or in writing. 

 

5. At the conclusion of the Public Hearing, the Plan Commission makes a decision.        

 

 

        PLEASE COMPLETE THE FOLLOWING APPLICATION. 

 

Refer to Chapter 19.66 of the City of Whitewater Municipal Code of Ordinances, entitled 

CONDITIONAL USES, for more information on the application. 

 

 

 

 
Twenty (20) complete sets of all plans should be submitted.  All plans should be drawn to a scale of not less 
than 50 feet to the inch; represent actual existing and proposed site conditions in detail; and indicate the 
name, address, and phone number of the applicant, land owner, architect, engineer, landscape designer, 
contractor, or others responsible for preparation.  It is often possible and desirable to include two or more of 
the following plans on one map. The Zoning Administrator or Plan and Architectural Review Commission 
may request more information, or may reduce the submittal requirements.  If any of the following plans is 
not submitted, the applicant should provide a written explanation of why it is not submitted. 



SITE PLAN SUBMITTAL REQUIREMENTS 
 

This checklist must be completed before making application for a City of Whitewater Zoning/Building 
Permit.  If not complete, the application will be returned to the owner and will not proceed until all 
information and forms are complete. 
 

Drawings must be legible and drawn to scale not less than ¼ inch per foot unless noted. 
 

Address of Project ___________________________________________ 
 

Zoning of Property __________________________________________ 
 

1. Site Plan, including the location and dimensions of all buildings, parking, loading, vehicle and 

pedestrian circulation, signs, walls, fences, other structures, outdoor storage areas, mechanicals, and 

dumpsters.  Adjacent streets and uses and methods for screening parking, loading, storage, 

mechanical, and dumpster areas should be shown.  Statistics on lot area, green space percentage, and 

housing density should be provided.  The Plan Commission encourages compliance with its adopted 

parking lot curbing policy. 
 

2. Natural Features Inventory Map, showing the existing limits of all water bodies, wetlands, 

floodplains, existing trees with trunks more than 4 inches in diameter, and any other exceptional 

natural resource features on all or part of the site. 
 

3. Landscape Plan, prepared by a professional, and showing an overhead view of all proposed 

landscaping and existing landscaping to remain.  The species, size at time of planting, and mature size 

should be indicated for all plantings.  Areas to be left in green space should be clearly delineated.  

The Plan Commission encourages compliance with its adopted landscaping guidelines, available from 

the Zoning Department.   
 

4. Grading and drainage plan, meeting the City’s stormwater management ordinance if required.  The 

plan should show existing and proposed surface elevations on the site at two foot intervals or less, 

and proposed stormwater management improvements, such as detention/retention facilities where 

required.  Stormwater calculations may be required. 
 

5. Utilities plan, showing locations and sizes of existing and proposed connections to sanitary sewer, 

water, and storm sewer lines, along with required easements.  Sampling manholes may be required 

for sanitary sewer.  The City’s noise ordinance must be met. 
 

6. Building elevations, showing the dimensions, colors, and materials used on all sides of the building.  

The Plan Commission encourages variety and creativity in building colors and architectural styles, 

while respecting the character of the surrounding neighborhood. 
 

7. Sign plan, meeting the City’s sign ordinance, and showing the location, height, dimensions, color, 

materials, lighting and copy area of all signage. 
 

8. Lighting plan, meeting the City’s lighting ordinance, and showing the location, height, type, 

orientation, and power of all proposed outdoor lighting—both on poles and on buildings.  Cut sheets 

and photometric plans may be required for larger projects. 

 



9. Floor plan which shows: 

A.  The size and locations of: 

       1)  Rooms; 

       2)  Doors; 

       3)  Windows; 

       4)  Structural features – size, height and thickness of wood, concrete and/or masonry 

            construction; 

       5)  Exit passageways (hallways) and stairs (including all stair dimensions – riser height,  

            tread width, stair width, headroom and handrail heights); 

       6)  Plumbing fixtures (bathroom, kitchen, etc.) – lavatory, water closet, water heater,  

            softener, etc.; 

       7)  Chimney(s) – include also the type of construction (masonry or factory built); 

       8)  Heating equipment; 

       9)  Cooling equipment (central air conditioning, if provided); 

     10)  Attic and crawl space access;  

     11)  Fire separation between dwelling and garage; and 

     12)  Electrical service entrance/transformer location. 

 

10.   Elevation drawings which show: 

  A. Information on exterior appearance (wood, stone, brick, block, colors); 

  B.  Indicate the location, size and configuration of doors, windows, roof chimneys and 

       exterior grade level. 

  C.  Indicate color of Trim ___________, Siding ___________, Roofing ____________. 

  D.  Electrical service entrance/transformer location. 

 

11.  Type of Project: 

A.  Single family; 

B. Duplex; 

C. Multifamily # units ____________; 

Condominium # units ___________; 

Sorority # units ____________; 

Fraternity # units _____________; 

D. Office/Store; 

E. Industrial; 

F. Parking lot # of stalls ___________; 

G. Other; 



City of Whitewater 

Application for Conditional Use Permit 
 

IDENTIFICATION AND INFORMATION ON APPLICANT(S): 
 

  

 Applicant’s Name: ________________________________________________________________ 
 

 Applicant’s Address:  ______________________________________________________________ 
 

  _________________________________________  Phone # ______________________________ 
 

Owner of Site, according to current property tax records (as of the date of the application): 

____________________________________________________________________ 
 

Street address of property: __________________________________________________________ 

Legal Description (Name of Subdivision, Block and Lot or other Legal Description): 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 
 

Agent or Representative assisting in the Application (Engineer, Architect, Attorney, etc.) 
 

Name of Individual: _______________________________________________________________ 
 

Name of Firm: ___________________________________________________________________ 
 

Office Address: __________________________________________________________________ 
 

_________________________________________________ Phone: ________________________ 
 

Name of Contractor: _______________________________________________________________ 
 

Has either the applicant or the owner had any variances issued to them, on any property?   YES   NO 

If YES, please indicate the type of variance issued and indicate whether conditions have been 

complied with. 

________________________________________________________________________________ 

 

EXISTING AND PROPOSED USES: 

Current Land Use 
 

Principal Use: ____________________________________________________________________ 
 

Accessory or Secondary Uses: _______________________________________________________ 
 

Proposed Use (Describe need for conditional use) 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 
 

Number of occupants proposed to be accommodated:  _______ Number of employees: __________ 
 

Zoning District in which property is located: ____________________________________________ 

Section of City Zoning Ordinance that identifies the proposed land use as a Conditional Use in the  
 

Zoning District in which the property is located: ________________________________________ 



PLANS TO ACCOMPANY APPLICATION 
 

Applications for permits shall be accompanied by drawings of the proposed work, drawn to scale, 

showing when necessary, floor plans, sections, elevations, structural details, computations and stress 

diagrams as the building official may require. 
 

PLOT PLAN 

When required by the building official, there shall be submitted a plot plan in a form and size 

designated by the building official for filing permanently with the permit record, drawn to scale, 

with all dimension figures, showing accurately the size and exact location of all proposed new 

construction and the relation to other existing or proposed buildings or structures on the same lot, 

and other buildings or structures on adjoining property within 15 feet of the property lines.  In the 

case of demolition, the plot plan shall show the buildings or structures to be demolished and the 

buildings or structures on the same lot that are to remain. 

STANDARDS 

STANDARD APPLICANT’S EXPLANATION 

A. That the establishment, 

maintenance, or operation 

of the Conditional Use 

will not create a nuisance 

for neighboring uses or 

substantially reduces 

value of other property. 

 

B. That utilities, access 

roads, parking, drainage, 

landscaping, and other 

necessary site improve-

ments are being provided. 

 

C. That the conditional use 

conforms to all applicable 

regulations of the district 

in which it is located, 

unless otherwise 

specifically exempted in 

this ordinance. 

 

D. That the conditional use 

conforms to the purpose 

and intent of the city 

Master Plan. 

 

 



CONDITIONS  
 

The City of Whitewater Zoning Ordinance authorizes the Plan Commission to place conditions on 

approved conditional uses. Conditions can deal with the points listed below.  Be aware that there may 

be discussion at the Plan Commission in regard to placement of such conditions upon your property.  

You may wish to supply pertinent information. 
 

―Conditions‖ such as landscaping, architectural design, type of construction, construction 

commencement and completion dates, sureties, lighting, fencing, plantation, deed restrictions, highway 

access restrictions, increased yards or parking requirements may be required by the Plan and 

Architectural Review Commission upon its finding that these are necessary to fulfill the purpose and 

intent of this Ordinance. 
 

―Conditional Uses‖ may be subject to time limits or requirements for periodic reviews where such 

requirements relate to review standards. 

 

 

   _____________________________________________   ____________________ 

    Applicant’s Signature     Date 
 

 

APPLICATION FEES: 
 

Fee for Conditional Use Application:  $100 
 

Date Application Fee Received by City ________________ Receipt No. _______________________ 
 

 

                                                                                                 Received by _______________________    

 

TO BE COMPLETED BY CODE ENFORCEMENT/ZONING OFFICE 
 

 

Date notice sent to owners of record of opposite & abutting properties: ________________________ 
 

Date set for public hearing before Plan & Architectural Review Board: ________________________ 

 

ACTION TAKEN: 
 

Conditional Use Permit ____Granted ____ Not granted by Plan & Architectural Review Commission 
 

CONDITIONS PLACED UPON PERMIT BY PLAN AND ARCHITECTURAL REVIEW  
 

COMMISSION: __________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
 

                                     _________________________________________    ___________________ 

                                       Signature of Plan Commission Chairman                      Date 

 



AGREEMENT OF SERVICES 

 

REIMBURSABLE BY THE PETITIONER/APPLICANT.  The City may retain the services of 

professional consultants (including planners, engineers, architects, attorneys, environmental specialists, 

recreation specialists, and other experts) to assist in the City’s review of a proposal coming before the 

Plan Commission, Board of Zoning Appeals and/or Common Council.  The submittal of a development 

proposal application or petition by a Petitioner shall be construed as an agreement to pay for such 

professional review services applicable to the proposal.  The City may apply the charges for these 

services to the Petitioner and/or property owner.  The City may delay acceptance of the application or 

petition as complete, or may delay final approval of the proposal, until the Petitioner pays such fees.  

Review fees which are applied to a Petitioner, but which are not paid, may be assigned by the City as a 

special assessment to the subject property.  The Petitioner shall be required to provide the City with an 

executed copy of the following form as a prerequisite to the processing of the proposed application 

(Architectural Review, Board of Zoning Appeals, Planning, Zoning Change): 

 

____________________________________, the applicant/petitioner for 

 

(Owner’s Name): _________________________________________, dated: ____________________, 

 

Phone # _____________________________, Tax Key #(s) ___________________________________, 
 

Agrees that in addition to those normal costs payable by an applicant/petitioner (e.g. filing or permit 

fees, publication expenses, recording fees, etc.), that in the event the action applied or petitioned for 

requires the City of Whitewater, in the judgment of its staff, to obtain additional professional service(s) 

(e.g. engineering, surveying, planning, legal) than normally would be routinely available ―in house‖ to 

enable the City to properly address, take appropriate action on, or determine the same, applicant/ 

petitioner shall reimburse the City for the costs thereof. 

 

Dated this ______ day of _________________, 20 ___. 

 

________________________________________ (Signature of Applicant/Petitioner) 

 

________________________________________ (Printed Name of Applicant/Petitioner) 

 

________________________________________ (Signature of Owner of Property & Date Signed) 

 

________________________________________ (Printed Name of Owner of Property) 


